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CONTENT OVERVIEW

The Content tool allows you to post and organize relevant learning materials for the course in a way that information
about course expectations, course syllabus, lecture notes, and important dates are displayed clearly for course
participants. Materials you can post in Content include documents, images, media files, URL links, and activities (e.g.

discussions, quizzes, surveys, self-assessments, and dropbox folders).
To access the Content tool, click the Resources option on your course homepage and select the content link.
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CREATING MODULES

Creating a module is the first step in creating course content. A module must be created before you can successfully add

topics. Modules can also be created within other modules. To create a module:

In the menu on the left, click Table o q Table of Contents ~ 8 Frint 8 Sesings

Contents.
i Import/Export | &9 BulcEdt | Relabed Tools =
Enter the module title in the Add a
module field below the Table of
Contents, either in the center of the
screen or in the sidebar on the left.
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Press Enter on your keyboard or click
outside the field to add the module. -
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To create a sub-module:

If you desire to use sub-modules, discuss this with your Instructional Designer. Not all classes require the use of sub-

modules.

In the menu on the left, click the name of Swarch Tomice Q Week1 -
the module you'd like to add a sub-
module to.
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0 Bookmarks
Enter the module title in the Add a sub-

= Lipcoming Events
madule field in the center of the screen.

Press Enter on your keyboard or click
outside the field to add the module.

Week 2
CREATING HTML TOPICS
To create a Content topic using the HTML editor:
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Create a File in "Week 1"
Enter the Title of the new topic. # Erter 3

(Optional) If you already have an HTML file
loaded in your D2L site that you'd like to use
as a template, you can click the Browse for a
Template button. The text of the file will
copy into the HTML Editor for you to use.

Use the HTML Editor to enter the desired q

text.

(Optional) When you select to create a new
HTML file, D2L will automatically set it to
save to the Manage Files area of your
course, If you would like to save the file to a
specific folder in Manage Files, you can click
the Change Path button to select where
you'd like the file saved.

Once you are done, you can click the Publish
button to make the file available
immediately. Or, if you still need to make
changes, you can Save as Draft.
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UPLOADING FILE TOPICS

To create a Content topic by dragging the file from your computer and dropping it into D2L:

In the menu on the left,
click the module you Q Course Materials * § e 0%
want to add a file to. = oies

A28 s 07 RN to ¢ Abdished +
l L a8 Al
Locate the file on your PP
computer that you'd like to s prRARARE |

add - -
Drag and Drop it into mm

the module you'd like . e : :
to add it to. You can ﬁ _ ' n
drag it over the module seeennaaes reesesssesassesasianas

name in the sidebar or
to the target area
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o Course Materials - & Fst 50
The Target Area is only available in Content
modules that are empty. Once you've w Dvendes R R
uploaded one file to the Content module, | Boimas 14 3 deseriion.
you can still use Drag and Drop to upload g
files, but when dragging the file in, you'll be = Upcoming Events m A Ering A ¥ | Ny [
looking for a gray line that will indicate
where the file will be listed once you drop it = Lot of Conterts 2 I sylabas +
in. - -
Course Materials -
BY BROWSING FILES
To create a Content topic by dragging the file from your computer and dropping it into D2L:
To create a Content topic by browsing for and uploading from your computer:
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Click the New button under the module
you'd like to add the topic to and
select Upload Files.
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Add a File

[= Course Offering Files

Please Note:
Do net include the following symbols i your file names:

Click the Upload button to browse your
computer for the file you'd like to add.

They will nod upload,
Choase a lecation in which to store the file:

fcontent/enforced/328554-MarkBryantPlayspace’  Choose Destination

s

Add a File

W My Computer
-

[ Course Offering Files B upload
Once you've selected your file, click ﬁ
the Add button.
PMlease Note:
Do ."'_\:'_ ncludge the ':-C"-C-h"'; symbals in your file names:
"F-e.'. will pal s,

Choose a locaticn in which to store the file:

‘eantent/erforced/328854-MarkBryantPlayipace’  Choose Destination
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ADDING TOPICS FROM MANAGE FILES

To create a Content topic using a file currently stored in the Manage Files area of your D2L course:
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Find the file you would like to add and Iy Shared files
check the box to the left of it. Once at least File Name a Size

one file has been selected, the Add button ﬁ -
will become active. Click the Add button to — =

add your Content topics.
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